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IIpaBuaa
o0MeHa J1eJI0OBBIMH NOJapKaMH
M 3HAKAMH [1eJIOBOT'0 roCcTeNPHHMCTBA

1. O6mue mo0KeHHS
1.1. IlpaBmma obOMmeHa [EJTOBBIMH TOJapKaMH W 3HaKaMH  JI€JI0BOTO
rOCTeIpUMMCTBa B MYHULIMIIAIIEHOM aBTOHOMHOM  00111e00pa3oBaTeIbHOM
yupexnenun «Cpennss obmeobpasoBarensHas mkona Ne 5» (MAOQOY «COIll
Ne5») (mamee — IlpaBmia) pa3paboTaHBl B COOTBETCTBUH C ITOJIOXKEHHSIMH
@enepanpHOoro 3akoHa oT 25.12.2008. Ne 273-03 «O mnpoTHBOICHCTBUU
KOppYILIMW» € Yy4eToM MEeTOOWYecKuX peKoMeHAalui 1o pa3paboTke u
[IPUHATHIO OpraHW3allusMU Mep IO IPEeAyNpeXIeHHI0O U MPOTHUBOACHCTBUIO
KOppyHiu#, pa3paboTaHHBIX MUHHCTEPCTBOM Tpylda M COLMAIBHOM 3alllUThI
Poccuiickoit @enepanum.
1.2. IlpaBuna ompenenstoT equHble nns Bcex pabotHukoB MAQOY «COII NeSy
(manee — YupexxaeHne) TpeOOBaHUS K JapEHUIO U IMPUHATHIO IETIOBBIX ITOAAPKOB.
1.3. Vupexzaenue NOgAepKUBAET KOPIIOPATUBHYIO KYNbTYypY, B KOTOPO# HejiOoBbie
IIOapK{, KOPIIOPAaTUBHOE TOCTEIPHUMCTBO U NPEACTABUTEIHCKHE MEPOIPUSITUS
paccMaTpUBalOTCS TOJIBKO KaK MHCTPYMEHT ISl YCTAHOBIEHUS U TOIICPIKaHUS
JIJIOBBIX OTHOIICHUN U KaK IIPOSBICHUE OOIIETPHUHATON BEXKIMBOCTH B XOHE
NEATENbHOCTH Y YPEXICHUS.
1.4. YupexneHre UCXOAUT U3 TOTO, UYTO JOJTOBPEMEHHBIE IENOBHIE OTHOIIEHUS
OCHOBBIBAIOTCS Ha JOBEPHM U B3aWMHOM YyBakeHUH. OTHOIIEHUS, TIPH KOTOPBIX
HapyllaeTcs 3aKOH ¥ IPUHIUIIEI AeTOBOY 3TUKH, BPEIAT PEIyTaIluu Y UpexKACHUS
U YECTHOMY HMEHH ero paboTHHKOB, XU HE MOTYT OOECIeYUTH YCTOWYHBOE
IIOJITOBPEMEHHOE pa3BUTHE YUpexaeHUs. Takoro poma OTHOIIEHUS HE MOTYT
OBITH IIpUEMJIEMBI B IIPAKTUKE pabOTHl YUpeKIeHHUS.
1.5. HeiictBue IIpaBun pacmpocTpaHseTcs Ha BceX paOOTHUKOB YUpeXKICHHUsS, BHE
3aBHCHMOCTH OT YPOBHS 3aHUMAaeMOHU JOJKHOCTH.
1.6. anusle [IpaBuiia mpecneayer cueayromue Heiu:
- obecrneueHne eaUHOOOPA3HOTO MOHUMAHUS POJIM U MecTa AETOBBIX IOIapKOB,
JIEJIOBOTO TOCTEIPUMMCTBA, IIPEACTaBUTEIBCKAX MEPONPUSITHI B  JEJIOBOU
MIpaKTUKe YUpeKICHUS;
- OCYIIIECTBIICEHHE YIIPaBICHUYECKOM W XO3SHCTBEHHON NIEATEIBFHOCTH Y UpeKICHUS
UCKIIIOUUTEIIFHO Ha OCHOBE HAJIeXKalUX HOPM M IPaBUJ JI€JIOBOTO TOBEICHHUS,
Gasupylommxcs Ha TMPUHIUNAX KadecTBa MPEIOCTABICHUSA YCIIyT, 3allduThl
KOHKYPEHITHH, HeIOMYIIeH!S KOHMITUKTa HHTEPECOB,;



- OIpefeleHHE eIMHBIX Ui BceX pPabOTHHKOB YUpexaeHus TpeOOoBaHUi K
JApeHUI0 W IIPHUHATHIO IEJIOBBIX IIOAApKOB, K OpraHu3alMd W YYaCTHIO B
TIPENICTABUTEIBCKAX MEPOTIPUATHSIX;

- MUHUMH3MPOBAHHE DPHCKOB, CBS3aHHBIX C BO3MOXXHBIM 3JIOYIOTPEOICHUEM B
00J1acTH IOapKOB, IIPECTaBUTENILCKUX MeponpusTuit, HanGonee cephesHbIMu U3
TAKUX  PUCKOB  SBIBIFOTCS  ONACHOCTh  IIOAKYIA M B3STOYHHYECTBO,
HECIIPaBEeUIMBOCTh 110 OTHOIIGHUIO K KOHTpareHTaM, IPOTEKIHOHW3M BHYTPH
YupexaeHus.

2. TpeGoBanus, npeabsBAsieMble K 1eJOBLIM NOJapKaM
M 3HaKaM JeJIOBOr0 rocTenpHUMCTBA

2.1. PaGoTHuku YupexIeHUs MOTYT ITOJTy4aTh AeJIOBbIE OAAPKH, 3HAKH JIEJIOBOTO
TOCTEIPUUMCTBA TOJNBKO Ha OQHUIMATBEHBIX MEPOTIPUATHAK, TIPU YCIOBHH, YTO 3TO
HE TPOTHUBOPEUUT TpeOOBaHUSAM aAHTUKOPPYILIHOHHOTO 3aKOHOMATENhCTBA M
HacTosmuM [ IpaBuiam.
2.2. llogapky ¥ yciyru, NpUHWUMaeMble WM IIPEIOCTaBlISeMble YUpeXKISHUEM,
IIEPEatOTCsA U IPUHUMAIOTCA TOJBKO OT MMEHH YUpEexkIEHUS B LIENIOM, a He Kak
[TOAAPOK WM Iepefiada ero OT OTIeNIbHOro0 paboTHUKA.
2.3. [lenoBele IIOJapKH, KOTOpble PabOTHUKU OT HUMEHH YUpPEKIOEHUS MOTYT
IepeaBaTh OPYTMM JIHIIAM WM OPHUHUMATh OT IPYTHX JIAIl B CBS3H CO CBOeH
TPYLOBOH IEATEIBHOCTBIO, a TAKXKE IPEJICTABUTEIBCKAE PAacxobl Ha JICIOBOE
TOCTEIIPUUMCTBO JOJIKHBI COOTBETCTBOBATH CIEAYIOIIAM KPUTEPHUIM:
- OBITH MPSIMO CBSI3aHBI C YCTAaBHBIMH IIEJIIMH JCATEIHHOCTH Y UpEXIEHUs, JTHOO C
MaMSITHBIMH J1aTaMu, oOwiesMu, oOIIeHAIlMOHAIBHBIMU TMpPa3IHUKAMH, WHBIMU
COOBITHAMY;
- OBITH pa3yMHO OOOCHOBAHHEIMH, COPa3MEpPHBIMH M He SBIATHCS NpeAMETaMHU
POCKOIIIH;
- He TIPeJCTaBISITh coOON CKpBITOE BO3HATpPaXKIEHHE 3a YCIyry, A€HCTBHE HIIH
Oe3neticTBHE, IOMYCTUTENBCTBO MJTH IIOKPOBUTENBCTBO, IIPEIOCTABICHUE IIPaB WA
NPUHATHE OMpEIeNeHHBIX pelIeHHH, JUO0 IONBITKY OKa3aTh BIHSHHE Ha
[IOJTy4aTessd ¢ UHOW HE3aKOHHOM MIIA HETUYHOHU LIENBIO;
- He COo3/aBaTh VIS IOJydareNs 00sS3aTeNbCTBa, CBS3aHHBIE C €r0 CIyXeOHBIM
TOJIOYKEHHE WITH MCITOJTHEHHEM CITYeOHBIX (IOJDKHOCTHEBIX ) 00s3aHHOCTEH;
- H€ CO03[aBaTh pEIyTALHMOHHOI'O PHCKa [JIf NEIOBOrO HMMHIDKA YUpeXxIeHUd,
pabOTHHKOB ¥ HMHBEIX JIUI] B CIlydae PacKpBITHUS HHGOpMAIMU O COBEPILEHHBIX
rmoiapKax ¥ IMTOHECEHHBIX IIPEeICTaBUTENBCKIAX PACXOIaX;
- He TMPOTHBOPEYHTH IPHHIWIIAM K TpeOOBaHUAM aHTHKOPPYIILIHOHHOIO
3aKoHojareabcTBa  Poccuiickot — ®enmepaumm, llomoxxeHWro O  HOpMmax
IpOQEeCCHOHATBHOM STUKNA PabOTHUKOB YUpPEXKJeHHA U OOIIEIpUHATEIM HOpPMaM
MOpalIi ¥ HPAaBCTBEHHOCTH.
2.4. JlenoBble IONApKH, B TOM YHCIe B BHAE OKa3aHMS yCIyr, 3HAKOB 0COOOro
BHUMAHHS W YYacTHsl B DPa3BIEKaTEIbHBIX M AHAJOTMYHBIX MEPOIIPHATHSAX He
JOJDKHBI CTABUTH TIPHHUMAIONIYIO CTOPOHY B 3aBUCHMO€ IIOJIOKEHHE, IIPHBOIUTH K
BO3HHAKHOBEHHUIO KaKHUX-IHOO BCTPEUYHBIX 00S3aTEIbCTB CO CTOPOHBI IOIY4aTels
WITH OKa3bIBaTh BIHAHME Ha OO'bEKTUBHOCTD €0 JIENOBEIX CY)KICHUN U DEIICHHH.



2.5. CToUMOCTh W IEpUOAUYHOCTh JApeHUs W IOJYHUEeHHs HEJOBBIX IMOJAPKOB
W/WIK yYacTHS B IPENCTaBUTEIBCKUX MEPOIPHUATHIX OJHOIO U TOTO YK€ TPETHErO
JIHIIa JOJDKHBL OIIPeeNsThCs eJIOBOM HeOOXOAUMOCTHIO U OBITh pa3yMHBIMH.

2.6. B kagecTBe mOJapkoB paOOTHHUKH VYUpPEKICHUS JOJDKHEI CTPEMHTHCS
HCIIOJIb30BAaTh B MAaKCHUMAJIbHO [JOIYCTUMOM KOJNHWYECTBE CIIydaeB CYBEHHPEI,
IIPeAMETHI U U3JENNS, UMEIOIIEe CUMBOJIUKY Y UpeKIeHUS.

2.7. Ilogapku ¥ yCIyrd He JOJDKHBI CTaBUTh O]l COMHEHUE UMHIXK WU [EJIOBYIO
peIyTaluo Y UpexIeHAs WK ero pabOTHHUKOB.

3. IIpaBa u 06s3aHHOCTH PAaGOTHHKOB Y4YpesKIeHHs
npu oOMeHe IeJJOBBIMH MOJAPKAMHA
U 3HAKaMH /1eJ10BOro rocTenpuuMcTBa
3.1. PaboTHMKM, NpEeACTaBisIl HHTEPECHl YUPEXIEHHS WIH NEHCTBYS OT €ro
MMEHH, [IOJDKHBI COONIONATh TPAHHUIIBl JOIYCTHUMOIO IIOBENEHHS IIpH oOMeHe
NEJIOBBIMHA ITOAapKaMHU U IIPOSBICHUH AEJIOBOT0 IOCTENPUAMCTBA.
3.2. PaboTHuku Yupex[eHHUs BIpaBe DapUTh TPETHUM JIMIIAM U MOJIy9aTh OT HHUX
JeJIOBbIe TIOJApKH, OpPraHW30BBIBATH W YYacTBOBaTh B IIPEACTABUTEIHCKHX
MEPOIPUITHSIX, ECIIA 3TO 3aKOHHO, 3TUYHO U AENIAeTCS UCKIIOUUTENBHO B IEJIOBBIX
LETIX, ONpeIeNIeHHbIX HacTOAIMME I [paBuiiamMu.
3.3. IIpm mro6BIX COMHEHHUSX B IMPABOMEPHOCTH WJIM 3TUYHOCTH CBOUX AeHCTBHUI
paboTHUKH VYdpexnaeHHs o00sf3aHbl IIOCTaBUTb B H3BECTHOCTH JUPEKTOpa
VYupexxieHus U NPOKOHCYJIBTUPOBATHCS C HUM, IIPEXIe YeM JapUTh WK MOIy4aTh
ITOAApKH WA y4aCTBOBATh B TE€X WM HHBIX NPEACTaBUTEIBCKUX MEPOIPUITHSX.
3.4. Ilpu mony4eHUH AENOBOTO IoJAapKa WX 3HAKOB AEJIOBOIO T'OCTEIIPHMMCTBA
paboTHukM VYdupexnaeHus oOs3aHBI TPUHAMATE MEpBEl 110 HEJONYyIICHHUIO
BO3MOYKHOCTH BO3HUKHOBEHHS KOH(MIUKTA HHTEPECOB.
3.5. PaGotHuky YupexaeHus He BIpaBe MCIOJB30BaTh CIyXeOHOE MOJIOKEHUE B
JUYHBIX IIeJIIX, BKIIOYas UCHOIB30BaHUE UMYIIECTBa Y UPEKAECHHS, B TOM HUCIIE:
- IUISL TIOJTyYeHHs TIOJapKOB, BO3HATPAXACHUS U HHBIX BBIFOJ Ul celsf JIWYHO U
OpyTux Jull B OOMEH Ha OKa3aHue YUpexXIeHHeM Kakux-TuOo yCIyT,
OCYILIECTBICHUSI NUOO HEOCYIIESCTBICHUS ONpeNeNIeHHBIX AEUCTBUM, Ieperadn
UH(pOpMAIINH, COCTABIAIOIIEH KOMMEPUECKYIO TalfHY;
- IUIA TOJy4eHHUS TTOAapKOB, BO3HAIPaXXACHUS M WHBIX BBITON AN cebs JTUYHO U
JpYTUX JIAL B IIpOLECCe BEIEHUS AeNl YUpeXIeHWsd, B TOM 4YHCIe, KaK 70, TaK U
Iocjie TPOBENCHUS II€PErOBOPOB O  3aKJIOUYEHHH IPAKIAHCKO-IIPaBOBBIX
JIOT'OBOPOB U UHBIX CHEIOK.
3.6. PaGoTHuKaM YupexaeHHs HEe PEKOMEHAYeTCS NpUHUMATh WIH HepeaapuBaTh
MOapKX JTUOO YCIyTH B JJEOOOM BHAE OT TPEThHX JIMI] B KauecTBe 0JarofapHOCTH
3a COBEpIIEHHYIO YCIIYTY WU NaHHBIH COBET.
3.7. He pomyckaercs nepefaBaTh M IPUHUMATh [OJApKU OT YUPEXKIEHHUS, €0
pabOTHUKOB U TIIPEICTaBUTENEH B BUAE JEHEKHBIX CPEJCTB, KAK HATUYHBIX, TaK U
Oe3HATUYHBIX, HE3aBUCUMO OT BAIIIOTHI, & TakKe B ¢opMe axiluil, ONIMOHOB HJIA
WHBIX TUKBUIHBIX [IEHHBIX OyMar.
3.8. PaGoruukym VYUpexIeHHs [OOIDKHBI OTKa3BIBATBCS OT  IIPEJIOKEHHH,
MOIyYeHHs MOJAPKOB, OIUIATEI MX PAcXOHOB M T.II., KOTJa ITORXOOHbBIE NeHCTBHA



MOI'YyT HOBIHMATh WIH CO34aTh BIEYATICHWE O BIWSHHM Ha KCXOJ CHEIKH,
Pe3yIIbTAT IIPOBEIECHUSA TOPIOB, Ha IPUHUMAEMbIC Y UpeKIeHUEM PEIICHUS U T.1I.
3.9. AnvunHucTpanusd U pabOTHHKH YUpeXIeHUS HE NPHEMIIOT KOPPYIILIHH.
Ilomapxu He HOMKHBI OBITH HCIIONB30BAHBI JUIS AAYW/TIONYYEHMs B3SATOK WIIH
KOPPYIIIMH B JIOOBIX €€ IPOSIBICHUSX.

3.10. PaboTHHMK VupexIeHHs He BIpaBe MNpeiaraTh TPETHUM JHIAM HIH
[IPUHUMATh OT TaKOBBIX IOJ@pKH, BBIIUIATHl, KOMIIEHCAIIMM W T.II. CTOHMOCTBIO
ceeiie 3000 (Tpex Thicsu) pyOielt WiTH He COBMECTHMBIE C 3aKOHHOH TPAKTUKOH
IeIoBbIX oTHouleHnH. Ecnu paboTHUKY YupexaeHWs NpeanararoTcs MOg00HbIe
IIOJIapKK WK JEHBIH, OH 00s3aH HEeMeIJIeHHO COOOLIUTh 00 3TOM TUPEKTOPY
YupexneHus.

3.11. PabotHUK VYd4pexAeHHs, KOTOPOMY IIPH BBHITOJHEHWH IOJDKHOCTHBIX
00s13aHHOCTEH IpeiararoTcs MOJapKy UITH MHOE BO3HATPAXK/IEHHE KaK B MPSIMOM,
TaK U B KOCBEHHOM BHJE, KOTOpbIe CITIOCOOHBI TOBIHSATH Ha IIOJTOTABINBAaEMBbIe
UW/AIYM  TpUHAMaeMble UM pelieHus WIA OKa3aTh BIWAHWE Ha  €ro
nericTBre/0e3aeicTBIIE, JODKEH:

- OTKa3aTbCs OT HUX O HEMEIJIEHHO YBEIOMUTh JUPEKTOpa YUpexaeHUs o (axre
MIpe/IIOKeHUs To/1apKa (BO3HATpaXKIeHHUs ),

- 0 BO3MOXHOCTH HUCKJIIOYUTH NATBHEHNITHE KOHTAKTHI C JULOM, IIPe/JIOKUBIINM
TIOIapOK HJIM BO3HArpPaXICHWE, eCId TOJBKO 3TO HE CBA3aHO CO CIyXXeOHOH
He0OXOIUMOCTEIO;

- B ClIyd4ae, €CJId MOJapOK HJIM BO3HAIPaXX[CHUE HE IPEICTaBIACTCS BO3MOKHEIM
OTKJIOHUTh HJIM BO3BPAaTUTh, IEPeNaTb €ro ¢ COOTBETCTBYIOIIEH CIy)eOHOH
3aIIACKOM IS HPUHATHUS COOTBETCTBYIOIIUX MEpP JUPEKTOPY YUpPEXKICHUS H
MIPOJIOJDKUATE PaboTy B YCTAHOBJICHHOM B YUpEXKISHUH IIOPSIKE HAJll BOIPOCOM, C
KOTOPBIM OBLIT CBsI3aH IMOAapPOK HIIM BO3HArpaXXIeHue.

3.12. B ciyuyae BO3HHKHOBEHHUS KOH(IMKTa HHTEPECOB WM BO3MOXHOCTH
BO3HUKHOBEHHS KOH(QIINKTa WHTEPECOB INPH TOJIYHeHUH [eJ0BOTO IoJapKa WA
3HAKOB JISIOBOr0 TOCTENPUUMCTBA pabOTHUK YupexaeHus 00s3aH B TUCEMEHHON
dbopme yBemoMuTh 00 3TOM OAHO M3 AOJDKHOCTHBIX JIMIl, OTBETCTBEHHBEIX 32
MPOTUBOMEHCTBHE KOPPYIILIMH, B COOTBETCTBHU C IIPOLELYPOH PACKPBITUA
KOH(IIMKTAa MHTEPECOB, yTBep)kIAeHHOH [lonokeHneM O KOH(DIMKTE HHTEPECOB,
OPHUHATHIM B YUpEeKICHUH.

3.13. PaboTHUKaM YUpexAeHUS 3aIpelaeTcs:

- CaMOCTOSTENIEHO MPUHUMATh IPETIOKEHNUS OT OpTraHU3alui WIH TPEThUX JHUI[ O
BpPYYEHHUH [IETOBBIX MOAAPKOB U 00 OKa3aHUU 3HAKOB AEJI0BOI0 TOCTEIIPUHAMCTBA,;

- IpUHUMATH 0€3 COTrNAaCOBaHHUA C JUPEKTOPOM YUPEKIACHUS JEIIOBBIE ITOAAPKU U
3HAKHU JIEJIOBOTO TOCTENPHHUMCTRBA B XOJIe MTPOBEACHUS JEIOBEIX IIEPErOBOPOB, IIPH
3aKIIIOYEHWH HOTOBOPOB, a TAaKXKe B MHBIX CIydasx, Korja MomoOHble NeHCTBHA
MOTI'YT TIOBJIMSTH WM CO34aTh BIedaT/ieHne 00 HUX BIUSHUM Ha NPHHAMAaceMbIe
pemIeHus;

- TIpUHUMATh JAEJOBBle IOAApKH M 3HAKW JeJI0BOrO TOCTENPHHMCTBA B XOJ€
IIPOBEJICHUS] TOPrOB K BO BpeMs MPAMBIX IIEPErOBOPOB IPH 3aKIIOYEHHH
JIOTOBOPOB (KOHTPAaKTOB);



- IIPOCHUTH, TpeOOBaTh, BBHIHYXKIATh OpPraHU3ALMU WM TPETHHUX JIHI HapUTh UM
160 MX POACTBEHHUKaM JAETIOBBIE IOJIAPKH /WM OKa3bIBaTh B MX IOJIB3Y 3HAKH
JIeTI0OBOT'O FOCTENPUIMCTBA;

- TMPHHUMATH TIOIaPKK B BUE HAIMYHBIX, OE3HANIWYHBIX MEHEKHBIX CPEICTB,
IICHHBIX OyMar, IparoleHHbIX METaIOB.

3.14. Yupexnenne MOXET IPUHATH pellcHHe 00 y9acTHH B OJarOTBOPUTENBHBIX
MEPOTNPHUATHSIX, HAIIPABICHHBIX HA CO3aHWE U YIIPOUeHUE UMHUIKA Y UPEKISHHUS.
Ilpr sroM maH ¥ OOIKET y4acTHs B JaHHBIX MEPONPHUATUSX YTBEPXKIaeTcs
IUPEKTOPOM Y UpeKICHUS.

3.15. B cimy4ae OCYyIIECTBIIEHHS CIIOHCOPCKHMX, OJaroTBOPHUTENHHBIX ITPOTrpaMM
VYupexeHue NOJDKHO IIPEABApPUTENBHO YIOCTOBEPUTHCA, UTO MPEIOCTaBjsieMas
VupexxeHneM MOMOIIs He OYIET WCIIONB30BaHa B KOPPYHIMOHHBIX IENSX WITH
HHBIM HE3aKOHHBIM ITyTEM.

3.16. Ilpu B3auMojAeHCTBMM C  JMIAMH, 3aHUMAOLIUMH  JOJDKHOCTHU
roCyJapCTBeHHOH (MyHHLMIIANBHON) CiykObI, ClleIyeT pPyKOBOJCTBOBATHCS
HOpPMaMu, perylupyloIMME STUYeCKMe HOPMBI ¥ MpaBuia CIIy)KeOHOTo
MOBEACHUS OCYJapCTBEHHBIX (MYHUITUTIATBHBIX) CITY KaIHX.

3.17. Hewucnomnenne HacTroAmmx [IpaBui MOXKET CTaThb OCHOBaHWEM i
NpUMEHEHUS K pabOTHUKY Mep [AUCIUIUIMHAPHOTO, aIMHHUCTPaTHUBHOTO,
YrOJIOBHOTO ¥  TPaXHAHCKO-TIPABOBOTO  XapakTepa B  COOTBETCIBUU C
JIeACTBYIOLINM 3aKOHOAATEECTBOM.

4. O61acThL NpHMEHEeHHA
4.1. Hacrosmue IlpaBuia moxanexar MPUMEHCHHWIO BHE 3aBHCHMOCTH OT TOTO,
KakiM ofpa3oM TmepenaroTCs  JeJOBBIe IMOAAPKM W 3HAKH  JEJIOBOTO
rOCTENPUHAMCTBA: HAPSMYIO WIIH Yepe3 MOCPETHHKOB.
4.2. Hacrosmue IlpaBuna sBIArOTCS 0OS3aTENBHBIMU JJII BCEeX paOOTHUKOB

VYypexaeHus B iepuol paboThl B Y UpeKICHUH.
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